
 

jkt&dkt ,Iyhds’ku }kjk okf"kZd dk;Z ewY;kadu ¼APAR½ Hkjus dh izfdz;k 
 

1. jkT; ljdkj ds ifji= fnukad 09-04-2018 ls jktLFkku ou lsok ds leLr vf/kdkjhx.k 

dks o"kZ 2017&18 ls rFkk jktLFkku ou v/khuLFk lsok ,oa ea=kyf;d lsok ds leLr 

jktif=r vf/kdkfj;ksa dks iz/kku eq[; ou laj{kd ¼gkWQ½ jktLFkku ds dk;kZy; vkns’k 

1172&1217 fnukad 17-07-2018 ls okf"kZd dk;Z ewY;kadu izfrosnu ¼APAR½ vkWuykbZu 

Hkjus ds funsZ’k tkjh fd, x;s gSaA  

 

2. vkWuykbZu APAR Hkjus dh izfdz;k SSO ID }kjk jkt&dkt ,Iyhds’ku ds ek/;e ls dh 

tkrh gSA 

 

3. vkWuykbZu dk;Zokgh ls iwoZ fuEu lwpuk,sa ;wtj ds ikl gksuh pkfg, ftlls Online  

dk;Zokgh Rofjr gks ldsA 

A. foRr o"kZ %& ftl o"kZ ds fy;s okf"kZd dk;Z ewY;kadu izfrosnu Hkjk tkuk gSA 

 

B. okf"kZd dk;Z ewY;kadu izfrosnu vof/k (Start date o End date) %& ;g lkekU;r% 1 

vizsy YYYY ls 31 ekpZ YYYY rd okf"kZd :i esa gksrh gS ijUrq fdlh 

dkj.ko’k ,d ls vf/kd APAR fofHkUu vof/k esa Hkjh tkuh gksrh gSaA 

 

C. Hierarchy (Create hierarchy o Update Hierarchy) blds varxZr Reporting, 

Reviewing, Accepting Authority rFkk Mark to Authority dk p;u fd;k tkdj mudh 

SSO ID dks fyad djuk gksrk gSA  

 

4. Mark to Authority es nks Option miyC/k gS %&  

 

 ,d jkT; ou lsok ds vf/kdkfj;ksa ds fy, 

 vU; ou v/khuLFk ,oa ea=kyf;d laoxZ ds fy,A  
 

bles viuh lsok laoxZ vuqlkj p;u djsaA  
 

5. mDr nksuksa ¼vof/k ,oa Hierarchy½ dh dk;Zokgh iw.kZ gksus ds mijkUr Hkjh tkus okyh 

APAR dks vkidh Ldzhu ij Configure fd;s tkus gsrq fDyd djsaA 

6. vc ;g Configure gksus ds mijkar ;g lwpuk Mark to Authority ds ikl Confirm 

hierarchy and initiate PAR  ds fy;s tkrh gSA  

7. Mark To }kjk Configure & Innitiate ds i’pkr APAR ;wtj dks My worklist or inbox esa 

Hkjs tkus gsrq miyC/k gksxhA APAR Hkjus ds fy;s Blue Text (Link) ij Click djus ls 

APAR dk ikVZ&1 Hkjus ds fy;s miyC/k gksxkA blh izdkj ikVZ&2] ikVZ&3 dh iwfrZ 

gsrq Inbox/PAR dks [kksydj dk;Zokgh dh tkrh gSA   

8. ikVZ&1 esa dqN lwpuk;sa tSls ilZuy bUQkseZs’ku] vof/k] Reporting, Reviewing, 

Accepting Authority vf/kdkjh ds uke o in vkfn dh tkap dj gh HkjsaA  

 

 

 

 



9. ikVZ&1 esa Hkjh tkus okyh leLr lwpuk,sa iw.kZ dj bldks lso dj ysaosA lso djus 

ds mijkar cka;h vksj dkWuZj ls Forward djus ij Next Level ds ikl Hkstus dh lwpuk 

¼inuke@uke½ n`f"Vxr gksxsaA ftls Yes djus ij ikVZ&1 dh dk;Zokgh ;wtj dh 

rjQ ls iw.kZ gks tkosaxhA  

10. ;wtj }kjk Hkjh xbZ APAR dh lkekU; tkudkjh mlds Outbox/PAR esa ns[kh tk    

ldrh gSA  

11. APAR gsrq vkWu ykbZu dk;Zokgh Lrj 

dz-la- ikVZ ;wtj Lrj dk;Zokgh 

1 Part-1 Reportee Part-1 Hkjuk o 

Forward djuk  

E-Sign by Getting OTP 

2 Part-2 Reporting Part-2 Hkjuk o 

Forward  djuk  

No E-Sign Needed 

3 Part-3 Reviewing Part-3 Hkjuk o 

Forward  djuk  

No E-Sign Needed 

4 Part-4 Accepting Part-4 Hkjuk o 

Accept  djuk  

E-Sign by Getting OTP 

 

12. iz/kku eq[; ou laj{kd ¼gkWQ½ ds i=kad ,Q 2C¼32½76@xksi@4152&4263 fnukad 

20-09-2013 ls yksdlsodks gsrq okf"kZd dk;Z ewY;kadu izfrosnu ds fy, le; lhek 

fu;r dh xbZ gSA i`Fkd ls dksbZ le; lhek ugha gSA  

 
 

13. fdlls lEidZ djsa ;fn %& 

1  Hierarchy esa mPp vf/kdkjh 

dk SSO ID ugha fey jgk 

Search by SSSO ID or designation and name 

2 esjk SSO ID ugha py jgk  Sh. Mohd. Farooq, Programmer IT Cell 0141-

2713901 

3 Password irk ugh gS SSO ID ds home page ij Reset djus dh 

lqfo/kk gSA  

4 Hierarchy esa Reporting, 

Reviewing, Accepting, Mark 

to esa fdls ysa 

Ask Establishment cell of Aranya Bhawan or 

PS to PCCF (Hoff) 

5 Part-2,3,4 }kjk dk;Zokgh u 

djus ls dk;Zokgh Pending 

lacaf/kr vf/kdkjh dks fuosnu djsa@ 

establishment vFkok  Nodal Officer dks 

crkosaA 

6 Status of PAR tkuuk Login dj Employee corner esa  PAR Select 

dj Status ns[kk tk ldrk gSA  

 

 


